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Purpose
1.1This policy outlines how Hester Hornbrook Academy (Hester Hornbrook) manages School Community Work opportunities in accordance with the Victorian Department of Education’s requirements.
The purpose is to ensure:
· All school community work complies with legislative and departmental requirements
· Students participate safely, voluntarily, and in ways that benefit both their learning and the community
· Clear roles, responsibilities and processes are followed by staff, students, host organisations, and families
· Child safety is upheld at all times
Application 
This policy applies to all Hester Hornbrook staff, all Melbourne City Mission Group (MCM) staff, volunteers, and other professionals who work for Hester Hornbrook. 
Scope 
School community work/volunteering work is community work undertaken by students which:
supports students' learning and career development
directly benefits the community
is organised by the school
is approved by the principal of the school as school community work.
Students must undertake school community work voluntarily and they must not receive any remuneration or reward for this work.
 Policy
4.1 Legal Background
Hester Hornbrook notes the following legislative foundation:
School community work must comply with the Education and Training Reform Act 2006 and Department policy.
Community work forms part of the school environment, therefore Child Safe Standards and Ministerial Order 1359 apply.
School community work is not work experience or structured workplace learning; it is voluntary community-benefiting activity organised by the school.
Reasonable Steps
Hester Hornbrook will take reasonable steps to ensure safe, meaningful and compliant community work, including:
assessing host organisations for safety, supervision quality, induction processes and suitability of tasks, in line with Department guidance;
ensuring students are never paid for community work and participate voluntarily;
ensuring tasks benefit the community and align to learning or curriculum outcomes, such as VPC or VCE-VM programs;
ensuring all mandatory arrangement forms are completed and approved prior to placement;
(v) providing an adequate system of supervision by the host organisation and ongoing oversight by Hester Hornbrook;
(vi) confirming OHS requirements have been communicated and understood by students and supervisors;
(vii) responding to issues or concerns promptly, including suspending or ending placements if safety concerns arise;
(viii) ensuring risk assessments are completed for all placements, including travel arrangements and specific student needs;
(ix) supporting students to document their learning (e.g., reflections, logbooks, presentations) as encouraged by Department guidance;
(x) ensuring compliance with Child Safe Standards in all community work environments.
Guiding Principles
School community work/volunteering work is community work undertaken by students which:
supports students' learning and career development
directly benefits the community
is organised by the school
is approved by the principal of the school as school community work.
Students must undertake school community work voluntarily and they must not receive any remuneration or reward for this work.

Roles and Responsibilities
The Executive Principal is responsible for:
ensuring that this policy is communicated to staff and the school community;
Staff (Hester Hornbrook and MCM) are responsible for:
understanding this policy and related procedures; 
undertaking training; and 
adhering to all aspects of their duty of care.
Communication
This policy will be available to the Hester Hornbrook school community through the Hester Hornbrook website.  It will be readily accessible to all staff via the Policy Centre and included in all staff induction processes.
The Executive Principal is responsible for the communication of this policy.
Accountability
 All Hester Hornbrook Staff are accountable for the implementation of the policy, having regard to the policy as a whole.
Legislative context
Children Youth and Families Act 2005 (Vic)
Education and Training Reform Act 2006 (Vic)
Australian Education Act 2013 (Cth)
Australian Education Regulation 2013 (Cth)
Ministerial Order No. 1359 Supporting Material
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